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1 Adding staff to the farm 

Adding staff to the farm 

 

In this video you will learn how to add staff to FarmIQ. 

Adding staff to the system allows you to assign them tasks, keep track of qualifications 

and competencies, and give staff their own login to your farm in FarmIQ. 

 

 

Click People > Staff and Staff. 

 

 

Click Add new. 
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2 Adding staff to the farm 

 

Enter their details. If you require them to have access to FarmIQ, then select Allow this 

person to access your farm in FarmIQ. 

 

 

Select the level of access you want them to have from the drop-down list. 
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3 Adding staff to the farm 

 

Enter their contact details. 

Ensure to include an email address if you are giving your staff member access to FarmIQ. 

 

 

Enter their on-farm title and their start date. 

If the staff member leaves, return here to enter their end date. 
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4 Adding staff to the farm 

 

For each individual staff member, you can add specific qualifications such as Degrees, or 

details of completed courses such as first aid trainings. 

Competencies refer to on farm trainings and skills the staff member has, and that you 

have signed off on, such as chainsaw use. 

 

 

Complete the details here if this staff member has specific responsibilities in your 

emergency management plan. 

Once all the details are entered, click Save. 

 

You have now learnt how to add staff to FarmIQ. 


